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STUDENT ACTIVITIES FUNDS 

 

Revenues collected from gate receipts from athletic competitions, admissions to school 

entertainment events, profits from school stores, club and class dues, and student 

organization fundraising activities shall be deposited and accounted for in a student 

activities fund maintained for each school.  Within this fund, separate accounts will be 

maintained for accounting purposes.  These revenues will be considered school unit funds 

under the direct control of the Superintendent, who may develop and implement 

procedures relative to these funds, and delegate specific responsibility for deposits, 

expenditures, and record keeping to the building principals and/or appropriate staff.  

Procedures for management of student activities funds shall be consistent with sound 

business and accounting practices. 

 

Student activity funds are to be used only for student activities that augment the school 

unit’s programs; they are not intended to replace school unit funding for school unit 

programs and activities.  Funds raised by approved student clubs or organizations or from 

classes shall be expended to benefit the specific club or organization or class. All 

expenditures from student activities funds must be approved in advance by the building 

principal. 

 

The senior class may decide how to disburse funds remaining in its class account after 

graduation.  Such disbursements may include gifts to the school, to a scholarship fund, or 

used for an activity approved in advance by the principal.  All of the class’s outstanding 

obligations must be paid before the class may expend its remaining funds.  Unexpended 

funds remaining one year after the class has graduated and any interest earned on these 

funds will be transferred to the general fund.  

 

Student activity funds are part of the total fiscal operation of the school unit and shall be 

audited as part of the school unit’s annual audit. 

 

Cross Reference: JJE-Student Fundraising Activities 

 

Adopted: ________ 
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PURCHASING AND CONTRACTING: PROCUREMENT  

STAFF CODE OF CONDUCT 

 

Conflict of Interest 

 

 All employees of the Machias School Department shall perform their duties in a 

manner free from conflict of interest to ensure that the school unit’s business 

transactions are made in compliance with applicable laws and regulations and in a 

manner that maintains public confidence in the schools. 

 

  No employee of the Machias School Department shall participate in the selection, 

award or administration of a contract supported by federal funds or in any other 

transaction in which the school unit is a party if he/she has a real or apparent 

conflict of interest in the transaction.  

 

 A conflict of interest would arise when the employee or any member of his/her 

immediate family, his/her (business) partner, or an organization that employs or is 

about to employ any of these parties has a financial or other interest in the firm 

selected for the award.  For the purpose of this policy, “immediate family” is 

defined as spouse, brother, sister, parent, son or daughter.   

 

Conflict of Interest Disclosure 

 

 All employees with real or apparent conflicts of interest as defined above must 

disclose the conflict of interest to the Superintendent who will investigate the 

circumstances of the proposed transaction.  The Superintendent will exercise due 

diligence in investigating the circumstances of the transaction and, if necessary, 

will make reasonable efforts to find alternatives to the proposed transaction or 

arrangement that would not give rise to a conflict of interest.  If the Superintendent 

determines that the proposed transaction is in the best interest of the Machias 

School Department and is fair and reasonable, he/she may proceed with the 

transaction.  In the event that the Superintendent may have a conflict of interest, an 

ad hoc subcommittee of the School Committee will investigate and make a 

determination regarding the transaction. 

 

Staff Gifts and Solicitations 

 

Machias School Department employees are prohibited from accepting money or 

things of material value from persons or entities doing business with, or desiring to 

do business with, the school unit.  Employees may accept unsolicited items of 

nominal value such as those that are generally distributed by a company or 

organization through its public relations program. 
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Violations 

 

 Employees of the Machias School Department who violate this code of conduct 

may be subject to discipline, up to and including termination of employment and, 

if appropriate, referral to law enforcement. 

 

Dispute Resolutions 

 

 A bidder or respondent to a request for a proposal (RFP) may protest a 

procurement or contract award if he/she believes that it was made in a manner 

inconsistent with School Committee policy, specifications, or law or regulations.  

A protest must be submitted to the Superintendent in writing within five business 

days after receipt of notification of the award being made, with all documents 

supporting the protest.   

 

The Superintendent shall review the protest and supporting documents and render 

a decision in writing within 20 business days of receipt of the protest.  The 

Superintendent may also convene a meeting with the bidder or respondent to 

attempt to resolve the problem. 

 

If the bidder or respondent is not satisfied with the Superintendent’s decision, 

he/she may appeal to the School Committee.  The Superintendent will provide 

reasonable notice to the bidder or respondent of the time for the School 

Committee’s consideration of the protest.  The School Committee’s decision shall 

be final. 

 

Legal Reference: 34 CFR 74.40-74.48; 80.36 (Education Department General  

Administrative Regulations (EDGAR) 

 Commissioner’s Administrative Letter No. 6, June 18, 2006 (Fiscal 

   Compliance) 

    

Cross Reference: BCB – School Committee Member Conflict of Interest 

   DJ - Bidding/Purchasing Requirements 

   KCD - Public Gifts/Donations to the Schools 

 

Adopted: _________ 

 

 

 

 

 

 

 

          Page 2 of 2 

 

MACHIAS SCHOOL COMMITTEE 



        NEPN/NSBA Code:  DN 

 

 

SCHOOL PROPERTIES DISPOSITION 

 

The Superintendent is authorized to determine, through procedures he/she develops, 

when personal property (supplies, materials, equipment), as distinguished from real 

property, is obsolete or no longer of use to the school unit and to declare it surplus. 

 

The Machias School Committee is to be informed of any property declared surplus by the 

Superintendent prior to its disposal.  Procedures for disposal of all surplus personal 

property shall be in accordance with the following: 

 

 A. Other municipal departments are to be informed in writing of property 

declared surplus and are to have first option to purchase.  The charges for 

municipal purchases shall be determined by the Superintendent after 

consultation with the School Committee. 

 

 B. Surplus property, including books, to be offered for sale shall be disposed 

of by sealed bid, public auction, or public sale.  Public notice of any sale of 

surplus property shall be given at least one week in advance of an auction, 

sale or opening of sealed bids. 

 

 C. Library books, textbooks and instructional materials are to be disposed of 

by a means most likely to offer promise of continuing educational benefit, 

first to citizens of the school unit, then to others. 

 

 D. Any surplus property that is offered for public sale and is not sold may be 

disposed of in a manner deemed advisable by the superintendent, including 

donation to non-profit agencies. 

 

 E. Any property determined to be worthless, or for any reason is considered to 

be inappropriate for sale, shall be disposed of in a manner the 

Superintendent deems appropriate after so informing the School 

Committee, with recycling as a priority where feasible. 

 

 F. Any school unit identification that has been applied to the surplus property 

shall be removed or, if not possible to remove, be further identified to 

indicate the intended disposition and surplus nature (i.e., “SOLD BY”, 

“SURPLUS”). 

 

All revenues which result from the sale of surplus property shall be credited as 

miscellaneous income except in any instance where law requires that it be credited to a 

specific account. 
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Legal Reference: 20-A MRSA § 7 

 

Adopted: ________ 
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